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 I.   REQUEST  FOR  PROPOSAL  (  GENERAL INSTRUCTIONS

 A.   PURPOSE

The Human Services Levy Council, on behalf of the Montgomery County Board of County Commissioners, is requesting proposals for funding for the delivery of any or all health and human services or social services for frail elderly residents of Montgomery County from the Frail Elderly Supported Services Fund from January 1 to December 31, 2011.  Selected proposals may be awarded a one (1) year agreement beginning as early as January 1, 2011 and ending no later than December 31, 2011.

A frail elderly person for this RFP process is defined as persons 60 years of age and older who are at increased risk of death or functional decline who are residents of Montgomery County.

All proposals must show collaboration with other agencies in the community, and any designated access point provider, and with the Senior Services Network Office.  Current information about your services must be provided to the Senior Services Network Office and any designated central access point provider as requested.  

Quarterly meetings with the Senior Services Network staff and the other 2011 contracted providers are a requirement of this RFP, if Frail Elderly Supported Services are awarded to the provider.  These quarterly meetings will discuss individual programs and help facilitate collaboration and the coordination of knowledge and services within Montgomery County.  

The targeted areas for the proposals for the frail elderly include the following: 

1) Services that help elderly individuals remain independent and prevent or slow functional decline.

2) Education of the elderly, their caregivers, and the community about important medical and social issues such as but not limited to: importance of case management services and other available services, appropriate use of prescription and over the counter medications,  reducing the risk of falls and abuse, neglect and exploitation, and appropriate utilization of emergency services. 

3) Enhancement of transportation systems for the elderly.

4) Services that promote the enhancement or further development of a central access point for senior information. 

5) Services that support caregivers of the frail elderly

IMPORTANT NOTE:  This RFP is specifically designed for citizens age 60 and older.  Proposals designed to serve citizens age 59 and under should be directed to meet the requirements of the Supported Services Funding.  Similarly, proposals designed to provide homeless and housing services should be directed to meet the requirements of the Combined Homeless and Housing Request for Proposals.  

Family and Children First Council’s Community Outcomes/Indicators/Focus Areas
The Family and Children First Council Outcome Teams are structured around six Community Outcomes.  Each Team is engaged in assessing community strengths and weaknesses, identifying gaps and needs, and developing, recommending and implementing community strategies.  Proposed services must demonstrate their relationship to and support of the Montgomery County Family and Children First Council Community Outcomes, Targeted Indicators, and/or current Outcome Team Focus Areas.  However, only the following outcomes are applicable to the Frail Elderly Supported Service proposals.
OUTCOME:  HEALTHY PEOPLE

Vision:  Everyone makes choices – for themselves or for those entrusted to their care – which promote better health.  Everyone gets the information and support they need to avoid preventable health problems.  Both physical and mental wellness are valued.  Everyone has access to an adequate level of health care, including prenatal care, from birth through death.

Targeted Indicators:  Low Birth Weight, Childhood Immunizations, Access to Health Care, and Premature Mortality (previously Years of Potential Life Lost)

Current Focus Areas:  Prevent Childhood Obesity through healthy lifestyle education, prevent conditions that contribute to the birth of low birth weight babies, and to gain an understanding of how our residents accesses healthcare.  Current initiatives include:

· Healthy Lifestyle Education is a prevention initiative focusing on preventing children from becoming overweight. The prevention initiative will gather information regarding current programs targeted at combating childhood obesity, identify needs in the community, and develop a plan geared towards encouraging Montgomery County residents to adopt healthy lifestyles that will ultimately spare our children the health burdens that stem from obesity.  

· The Low Birth Weight Registry collects data on all low (LBW) and very low birth weight (VLBW) infants born in Montgomery County.  The goal is to collect data elements not captured on the birth certificate to analyze risk factors that contribute to low birth weight. 

· Community Healthcare Safety Net Access focuses on understanding how Montgomery County residents access necessary healthcare to obtain and maintain optimal health, and developing strategies to improve the healthcare safety net for vulnerable populations in Montgomery County.

OUTCOME:  STABLE FAMILIES

Vision:  The community respects and supports families, recognizing that family composition in a diverse society is varied.  Family members have healthy relationships with each other.  Families nurture their members and provide a sense of well-being and safety.  Family members work together and feel that they also belong to something larger than themselves.

Targeted Indicators:  Avoiding Poverty, Substantiated Child Abuse, Preventable Child Deaths, Domestic Violence Deaths

Current Focus Areas:  Prevention and intervention strategies and resources to strengthen the ability of families to succeed particularly as it relates to alcohol and other drugs; mental health – stress, depression and a sense of hopelessness; family violence; and community violence.  
Current initiatives include:

· The Outcome Team continues to monitor the implementation of recommendations from the Domestic Violence Safety Assessment which was completed in 2006. 

· The Outcome Team has engaged in many conversations about issues that negatively impact family stability.  The Outcome Team supports the emergence of innovative services for fathers that will lead to strong emotional and supportive ties with their children. The Outcome Team will continue their partnerships with the other Outcome Teams on poverty reduction and also has representation on the task force to identify solutions to alcohol and other drug abuse.

OUTCOME:  POSITIVE LIVING FOR SPECIAL POPULATIONS

Definition of Special Populations:  People of any age with significant disabilities who need assistance with basic daily living skills to live in the most appropriate, least restrictive community setting possible and avoid inappropriate institutionalization.  This group includes people who are frail and elderly; adults with severe and persistent mental illness; children with severe emotional disabilities; persons with alcohol and other drug dependency; persons with mental retardation and developmental disabilities; and others who cannot perform basic life functions without assistance.

Vision: With support from the community, special populations have the opportunity to participate in every aspect of community living that they desire.  People with significant disabilities live, learn, work and participate in typical accessible community settings.  The community respects and protects their rights and includes them as contributing members.

Targeted Indicators:  Nursing Home Population, People with Developmental Disabilities Competitively Employed, People with Developmental Disabilities Working in Enclaves, Day-to-Day Living for Mentally Ill Adults, Level of Functioning for Mentally Ill Youth, Successful Substance Abuse Treatment.
Current Focus Areas:  Promote community education/awareness, legislative advocacy, systems navigation assistance, affordable, accessible housing, and community supports so that citizens with significant disabilities have opportunities for increased self sufficiency, be provided choices so they can live, learn, work, and participate in typical accessible community settings that they desire, and live safely, free from violence, abuse, and exploitation. Current initiatives include:

· Community education and awareness about Early Intervention and Fetal Alcohol Spectrum Disorders (FASD) prevention

· Monitoring progress of our community on addressing substance abuse prevention and intervention needs
· Legislative and Regulatory Advocacy – The Outcome Team actively monitors federal and state legislative initiatives and their members are actively involved on the state level advocating for special populations.
· Systems Navigation – The Outcome Team recognizes the difficulty of finding a service system and navigating the maze of systems that some persons with disabilities have to encounter.  Therefore, a community resource guide was developed to link people with disabilities to the services they need.  

 B.   LIMITATIONS

All proposals must be submitted with respect to the following limitations:

1. This RFP does not commit Montgomery County or the Human Services Levy Council to award an agreement or pay any costs incurred in the preparation of a proposal.  

2. Montgomery County and the Human Services Levy Council reserve the right to accept or reject any and all proposals received.

3. Montgomery County and the Human Services Levy Council reserve the right to negotiate any and all services, unit costs, activities, evaluation details, any other details, and final award amounts with any and all proposers who have submitted a proposal.  

4. The Frail Elderly Supported Services Funds may be expended only for the direct delivery of services.

5. No Frail Elderly Supported Services Funds may be used or applied to capital expenditures or equipment purchases.

 C.   LENGTH OF FUNDING

All agreements resulting from this Request for Proposals (RFP) will be subject to certain timing guidelines.  

1.
Selected proposals will be funded up to one (1) year.  Agreements may begin as early as January 1, 2011.  

2.
Selected proposals may terminate as late as December 31, 2011.  
3.
The selected service providers will be required to enter into an agreement outlining the purchase of service(s) and specifying the terms under which the funds will be reimbursed.  

 D.   PROPOSER'S CONFERENCE

One Proposer’s Conference will be held on Tuesday, May 18, 2010 from 2:00 p.m. to 4:00 p.m. at the Job Center in the Montgomery County Department of Job and Family Services conference rooms C2 and C3 located at 1111 S. Edwin C. Moses Boulevard, Dayton, OH.  Parking is available adjacent to this building.  The Request for Proposals (RFP) will be reviewed and discussed.  Questions will be answered and educational information regarding the RFP will be provided at this time.  

Proposers are encouraged to attend this session.  Not attending this session may not serve as a basis for failure to meet proposal requirements. 
 E.   SUBMISSION REQUIREMENTS             

All proposals must be submitted using the following guidelines:
1. Proposals must be submitted electronically. All required sections of the proposal must be included in the electronic submission Consolidate the multiple sections of the proposal into one document and submit it in PDF format. The electronic submission will be considered the submission of the organization.  
Any requests for an exception from the electronic submission requirement must be made by email to bailep01@odjfs.state.oh.us or phone to Patrick Bailey at (937) 225-4948 by 4:30 pm June 18, 2010. All requests for exceptions will be considered on a case-by-case basis and will be subject to the final decision of Montgomery County. 
2. The complete proposal must be submitted in the following order:  

(1)  
Attachment A:  Proposal Checklist

(2)
Attachment B:  Proposer Information Sheet for Lead Organization

(3)
Attachment B:  Proposer Information Sheet for Partner Organizations, if applicable

(4)
Attachment C:  Proposed Services Narrative

(5) 
Attachment D:  Budget for Lead Organization

(6)
Attachment D:  Budget for Partner Organizations, if applicable

(7) 
Organization Financial Statement:  Balance Sheet as of 4/30/10 or 5/31/10
(8)
Organization Financial Statement:  Revenue & Expense Statement for the period ending 4/30/10 or 5/31/10 (year-to-date)

(9)
IRS Tax Return (Treasury 990 or any other)

(10)
Most Current Audit Report.  If audit is not completed in the last 2 years, the county has the right to reject the proposal.  The Audit must be completed by a Certified Public Accountant-No exceptions will be granted.  If the most recent fiscal year end statements are in the process of an audit, please provide copies of all internal financial reports.  Your complete audit report must be submitted when it is finished. 
(11) 
Table of Organization for entire Organization

(12)
Table of Organization for Proposed Services/Program

(13) 
List of appropriate licensing, certifications, training, professional memberships, and/or affiliations for organization staff, if applicable

(14)
Letter of assurance that applicable state and federal laws and regulations are met

(15)  
Equal Employment Opportunity Statement 

(16)
Organizational Information from Partner Organizations (Items 7 – 15 above), if applicable

(17) 
Outcome Evaluation Tools/Forms  

(18) 
Consumer Satisfaction Tools/Forms

3. Use forms designated in this RFP packet ONLY.  A CD with required forms will be provided to all participants of the Proposer’s Conference.
4. All forms may be accessed at www.fcfc.montco.org. All information should be submitted in the format provided by the Montgomery County Senior Services Network Office. You may request a CD with the required forms by contacting the Montgomery County Senior Services Network Office at (937) 225-4948 or by visiting our office at 1111 S. Edwin C. Moses Blvd., Dayton, Ohio. 
5. Section II: Proposed Services must be entered into Attachment C: Proposed Services Narrative and formatted on 8½” x 11” plain white document with 1 inch margins, double spaced, using Arial or Times New Roman type font and 12-point font size.  This section may not exceed 18 pages.   

6. Completed proposals must be emailed no later than 4:30 p.m. on Friday, July 2, 2010 to the following email address: 

bailep01@odjfs.state.oh.us 
7. Late proposals will not be accepted or considered.

8. Faxed proposals will not be accepted.
9. The Reviewers, the Human Services Levy Council and Montgomery County reserve the right to reject any proposal that does not follow one or more of the Submission Requirements or guidelines expressed within this RFP. 
 F.   REQUIREMENTS FOR PROPOSERS

All proposals must be submitted with respect to the following requirements:

1. The proposer follows the "Submission Requirements" as outlined on pages 6 – 7 of this RFP and submits proposal materials in accordance with all sections and forms identified in this RFP.
2. All proposed services must be health and human services or social services, physically located in Montgomery County, and provided to Montgomery County residents only.

3. The proposer complies with applicable local, state, and federal laws and regulations and meets applicable professional standards.

4. The proposer is an Equal Opportunity Employer and provides assurance that no person will be denied services on the basis of race, sex, color, creed, national origin, age or handicap.  Facilities and services will be accessible to handicapped persons. 

5. The proposer assures that confidentiality of client information is protected.

6. If the proposer is awarded a contract as a result of this RFP process, the organization must provide the following:

· Periodic program and financial reports - the specifics and due dates will be explained at the time the award is granted

· Assurance of liability coverage with Montgomery County named as an additional insured 

· A signed Declaration Regarding Material Assistance / No Assistance to a Terrorist Organization in accordance with Ohio Revised Code Section 2909.33

· A signed Affidavit of Compliance with Ohio Revised Code Section 3517.13 (Political Contributions)

In addition, each organization receiving funding will be subject to on-site visits from program monitoring staff. 

 G.   PROPOSAL REVIEW

1. Each proposal will be reviewed by Senior Services Network Office staff and members of the Montgomery County Frail Elderly Services Advisory Committee with technical assistance as needed. 

2. All proposals will be assessed by the reviewers and given a priority ranking which will determine the order of funding awards.   

The criteria by which the proposal will be reviewed and assessed include:  

· Demonstrated relationship to FCFC Outcome(s)/Indicator(s)/Focus Areas

· Documented use of best practices

· Evidence of need for service in the community

· Capacity and ability to provide proposed service (financially and programmatically)

· Evaluation measurements and techniques

· Evidence of community support for service and/or community collaboration

· Financial stability and ability to sustain services

· Any others as determined appropriate by the reviewers

3. The Human Services Levy Council reserves the right to contact a proposer for clarification of the proposal submitted.

4. The Human Services Levy Council will make award recommendations as a result of this Request for Proposals to the Montgomery County Board of County Commissioners.

5. Final awards and contract agreements are subject to the sole discretion of the Montgomery County Board of County Commissioners.

6. All submitted proposals are subject to open public records laws.  
 H.   RESULTS OF THE PROPOSAL REVIEW

The resulting decisions of the review process will be provided as timely as possible to each organization that submits a proposal.  Each organization will receive written notice indicating the reviewers’ final decisions.
At the completion of the award process, all proposal submissions will be available for review at the Senior Services Network Office at the Job Center, 1111 S. Edwin C. Moses Blvd., Dayton, Ohio.
 II.   REQUEST  FOR  PROPOSAL  (  PROPOSAL FORMAT

	A group of interrelated services, which create a continuum of service with a common theme, may be submitted as one proposal.  For example: Answering phone calls, providing crisis intervention, immediate case management services and resulting follow-up case management services – all provided as a continuum of services - address a group of interrelated services that could be submitted as one proposal.  

A group of several non-related services without a common theme must be submitted as separate proposals for each service area.  For example: One organization providing both adult literacy services and prescription assistance is required to submit a separate proposal for each of those services.

Be sure to follow the established proposal guidelines.  Answer the questions and provide supporting information as completely as you can within the page limitations provided in Section II.




 a.   SECTION I:  AGENCY IDENTIFICATION

Instructions for Attachment B – Proposer Information Sheet

Complete Attachment B, Proposer Information Sheet, to clearly identify the Organization by:

· Name of Organization (include any DBAs or AKAs if they exist)

· Identify if this is the Lead Organization.  Check only one.  If this proposal submission is from a single organization, check “yes.”

NOTE:  An Attachment B is required for every organization receiving funds through the procurement of Frail Elderly Supported Services Funds, either directly or through a subcontract.  Therefore, if an organization has Partners (see definition on page 11) related to the proposed services, an Attachment B must be completed for each Partner Organization.  Be sure to list the Lead Organization first and indicate it as the Lead Organization by placing a check in the “yes” box.  Also be sure that organization relationships, roles, and services are clearly described in Attachment C: Proposed Services Narrative. 
· Administrative Office Address
· Organization Executive – Name, phone number, fax number, e-mail address

· Program Site Address(es) – if different from administrative office address

· Primary Contact Person – Name, phone number, fax number, e-mail address.  This is the person who will be contacted first if there are questions about the proposal.

· Alternate Contact Person – Name, phone number, fax number, e-mail address

· Type of Organization – Check only one.

· Incorporation Status – Check only one.

· Project Name and Description of Proposed Services – 2 or 3 sentence statement describing the proposed services

· Amount of Funds Requested – This amount must match Box “A” on Attachment D: Budget

· Tax Exempt Status – Check only one.

· Tax Exempt Reporting Status – Check all that apply.
· Confirmation of Equal Opportunity Employment – Confirm with checkmark, enter date of most recent EEO statement, and attach a copy EEO statement

· Signature of the Executive Director or other authorized official 

 B.  SECTION II:  PROPOSED SERVICES

The Proposed Services narrative must include the following components and may not exceed 18 pages.  This section must be completed on Attachment C: Proposed Services Narrative provided in this RFP.

1. Service Abstract - Provide a brief summary of the service(s) you propose to provide.

2. Service Description – Provide the following details about the service(s) you propose to provide:

a. Clearly explain the proposed service, identifying any unique program characteristics.
b. Identify if this is a current service you already provide or a new service.  If this is a current service, indicate how long this program has been in existence.
c. Provide a schedule for implementation of the proposed services during 2011. 
d. Using data, describe the level of need for this service.  Include gaps in current services addressed by your proposal.

e. Describe the service model you propose to use and its relationship to best practices.  Use data to provide evidence that this model has been and/or will be successful.

3. Target Population - Identify the target population served by the proposed services:

a. Explain how client is defined (i.e., individual, family, etc) and describe general demographics of clients (including race, gender, and age).  Identify clients as:  Frail Elderly (60 and older)

b. Describe any eligibility guidelines.

c. Estimate the number of unduplicated clients to be served in one calendar year if funding is awarded.  

If the Frail Elderly Supported Services Fund request constitutes only 25% of the TOTAL program/service budget, then list only 25% of the total number of clients to be served by the entire program.

4. Service Collaboration – The Family and Children First Council is very interested in identifying how organizations work together in order to increase service quality and decrease costs.  For the purpose of this RFP, these relationships are defined as such:

· Partners – This term signifies a long-term, ongoing relationship throughout the contract year in which there is a financial commitment through the Frail Elderly Supported Service Fund award.  All Partner Organizations must submit an Attachment B (Proposer Information Sheet), Attachment D (Budget) and all organizational information listed on page 16 of this RFP.  Due to their financial relationship, all Partner Organizations must be confirmed with a subcontract, which must be approved by the Senior Services Network Office.

· Collaborators – This term denotes either a short-term or long-term relationship where a resource is shared although money is not exchanged and no subcontract is required.  For example, Agency A’s staff member is housed at Agency B’s facility to benefit clients in that area of the county; these two agencies are collaborators.

Provide the following details regarding partnerships and collaborations for the proposed service:

a. Identify each Partner Organization involved in the proposed service delivery and clearly define their role. 
b. Identify each Collaborating Organization involved in the proposed service delivery and clearly define their role. 
c. Identify other organizations that provide this or other similar services to similar clients and your organization’s relationship with or to those other organizations.
5. Relationship to FCFC Outcomes, Indicators, and/or Focus Areas – 

a. Describe the relationship of the proposed service(s) and the anticipated impact to the FCFC Outcomes, Indicators, and/or Focus Areas as described in Section A – Purpose, pages 3 - 4 of this RFP.

b. Describe the relationship of the proposed service(s) to any comprehensive neighborhood-based programming, strategies, or initiatives.

c. Identify the level of service the proposed service(s) provide using the following definitions as guidelines:

· Prevention refers to activities that avert a problem from arising in the first place.  
· Early intervention refers to stopping or ending a problem which exists but is in an early stage of development.  
· Intervention is the act of intervening or interceding with the intent of ending the problem or controlling it to prevent long-term damage or disability.  
6. Outcomes – Describe the outcomes to be achieved by the proposed services using measurable terms: 

a. Identify process measurements, including:

i. Activity/Service Goals – Identify how many of each activity or service will you provide.  Be specific and identify how many times and how often each activity will be provided (e.g., one 2-hour session provided 3 times per week for 9 months).

ii. Targets – Identify how many individuals will participate in each activity or service. 

b. Identify the outcome measurements for the clients involved with the service(s) following these guidelines: 

· Outcomes should be described in the amount of change clients will experience in knowledge, attitude, and/or behavior as a result of their participation in the proposed services.  

· Identify outcomes in relation to mid-year (6 months) and year-end (1 year).  

· Be specific and describe outcomes in measurable terms using both percentages and real numbers.  

· Define whether the measurement of the outcomes will involve all clients or a sample.  If using a sample, specify sampling methodology and sample size.  

EXAMPLE of Outcome Measurement Statement:  Of the 20 students sent to detention for fighting, 60% (12 students) will learn a minimum of three (3) anger management strategies from pre- to post-test.
7. Evaluation - Explain the evaluation methods used to determine if outcomes have been achieved.  Be sure to:

a. Indicate what methods and instruments will be used to measure the outcomes identified in the previous section.  Attach a copy of the evaluation tools.  (Evaluation tools may include:  pre- and post-tests, case management logs, behavioral observation reports, etc.)

b. Specify when outcome measurement will be administered and completed.  

c. Identify how customer satisfaction will be evaluated.  Attach a copy of consumer satisfaction tools.

8. Accomplishments / Successes - Discuss the program accomplishments and successes in the community resulting from this service being provided.  If this is a current service, use previous outcome data to provide details of success.  If this is a new service, provide outcome data from other similar services–with the same target populations, if possible–to demonstrate the organization’s capacity to provide the new service. 
9. Sustainability - Identify how the project will be sustained beyond the period for which funding is requested. 
10. Budget Narrative 
Revenue – Other funding.

a. Describe the other sources of funding to be used for delivering the proposed service(s) and any limitations placed on them.  If the proposing (or partner) organization is contributing funds, identify the source (e.g., third party payments, client fees, etc.).  

b. If any source is a grant or contract, complete the chart in Attachment C: Proposed Services Narrative. 

Expenses – Explain how requested Frail Elderly Supported Services Funds will be used by responding to the following:

a. Explain any item in the budget that will help the reviewers better understand your program and how the money will be spent. 

b. Be sure to explain any items that may cause concern about program or organization viability.  (Examples: Your organization does not have a recent audit or the audit findings indicate concerns)

c. Explain how you propose to measure a unit of service.  This should match your response on Attachment D under “Proposed Measure Unit of Service” on the bottom of page 2.
d. Specify if there is a minimum award amount necessary for you to provide the proposed service.  Explain how you will proceed if you receive a lesser award than requested.  
e. If the proposed services are a joint effort, explain the financial distribution for each Partner Organization.

f. A consultant is any person(s) who is providing a service for the proposing organization but is not on the proposing organization’s payroll.  If a consultant will be paid with Frail Elderly Supported Services Funds, explain the service being purchased, the consultant’s expertise to perform such service, and how the consultant’s performance will be evaluated.  
NOTE:  Subcontracts are required for any service that requires a financial commitment provided by Frail Elderly Supported Service Funds.  Once awards are made, subcontracts must be pre-approved by the Montgomery County Department of Job and Family Services and the Senior Services Network Office.
C.  SECTION III:  FINANCIAL PLAN

1.

Unallowable Costs – Frail Elderly Supported Services Funds may be expended only for the direct delivery of services.  Frail Elderly Supported Services funding can not be used for the following expenses:

· Bad Debt - Losses arising from uncollected accounts and other claims and related costs are unallowable.

· Contingencies - Contributions to a contingency reserve or any similar provision for unforeseen events are unallowable.

· Capital Expenditures or Equipment Purchases - Material and supplies which will not be exhausted within one year are unallowable.  

· Contributions and Donations - Outlays of cash with no prospective benefit to the agency or program are unallowable.

· Entertainments - Cost of amusements, social activities, and related cost are unallowable.

· Advertising - Costs of advertising, with the exception of contract related recruitment needs, procurement of scarce items, disposal of scrap and surplus is unallowable.

· Fines, Penalties and Court Judgments - Costs resulting from violations of or failure to comply with laws and regulations are unallowable.

· Interest and Other Financial Costs - Interest on borrowings, bond discounts, or any costs of financial or refinancing operations are unallowable.

· Costs Borne by Other Federal or State Programs - Any costs specifically subsidized by federal or state monies are unallowable.

· Cash Payments - Cash payments to eligible individuals (e.g., in cash allowance to children in residential treatment) are unallowable.

· Sabbatical Leave - Payment of any sabbatical leave is unallowable.

· Fundraising - Cost associated with activities to raise monies to support the provider program is unallowable.

· Education - Cost associated with activities provided for public educational instruction that are free of charge to the general public is unallowable.

2.
Instructions for Attachment D - Budget - An itemized budget, inclusive of all service(s) being proposed, is to be completed for the program.  The budget must reflect the revenues and expenses for all service(s) on the following forms.
· Revenue Statement   (Attachment D, page 1 )
Enter the name of the organization. 

Identify if this is the Lead Organization.  Check only one.  If this proposal submission is from a single organization, check “yes.”

Enter the name of the project for the proposed service.

List all revenue sources and associated amounts for this program including the Frail Elderly Supported Services Fund request.

Provide the total organization annual income for the budget year as requested on the bottom of that page.

Enter your revenue on Attachment D, page 1, titled “Revenue Statement”.
· Expense Statement   (Attachment D, page 2 ) 

Enter the name of the organization. 

Enter the name of the project for the proposed service.

The Expense Statement is an itemized list of two sets of expenses:  1) for the Frail Elderly Supported Services Funds being requested and 2) for the total project or program.

The first Column, Frail Elderly Supported Services Budget Request, is a summary of expenses to be paid with the Frail Elderly Supported Services Fund request only.  The second Column, Total Project, should list all program expenses to be paid with all revenue sources including the Frail Elderly Supported Services Fund request.

· Be sure to complete both columns.  Boxes should not be left blank. 

· Proposed measure of unit of service – Explain how you define a unit of service (e.g., 1 hour, 1 client contact, etc.)

· Proposed total units of service – Expenditures divided by unit cost (box A – Frail Elderly Supported Service Fund request only, and box B – Total Project). 

· Proposed unit cost - Expenditures divided by the total number of units (box A – Frail Elderly Supported Service Fund request only, and box B – Total Project).  Proposals with more than one service may express blended services as one unit cost or may provide separate unit rates for each service.

· Per client cost of service – Proposals with more than one service may express blended services as one client cost or may be provided with separate client rates for each service.

Enter your expenses on page 2 of Attachment D titled “Expense Statement”.
NOTE - Be sure to include financial information for all organizations that will receive funding from the proposal.  Attachment D is required for each Partner Organization identified on Attachment C: Proposed Services Narrative as well as the Lead Organization.  Be sure to identify which one is the Lead Organization and list it first. 

  **Double-check financial pages to verify the accuracy and completeness of the information provided before submitting your proposal.  Items SHOULD NOT be left blank. **

IV:  organizational information

Each submitted proposal must include all requested documentation outlined below.  If two or more organizations are submitting a joint proposal, EACH non-governmental organization identified in Attachment C (Proposer Information Sheet) must provide the following information.  

· Submit your organization’s most recent financial statements, which completely and accurately present the agency’s overall current financial activities, resources and net position:  

· Balance Sheet as of April 30 or May 31, 2010, and 

· Revenue & Expense Statement for the period ended April 30 or May 31, 2010 (year-to-date).

· Most recent IRS tax return filed (Treasury 990 or any other).

· Most Current Audit Report.  If audit is not completed in the last 2 years, the county has the right to reject the proposal.  The Audit must be completed by a Certified Public Accountant-No exceptions will be granted.  If the most recent fiscal year end statements are in the process of an audit, please provide copies of all internal financial reports.  Your complete audit report must be submitted when it is finished.   
· Current table of organization for the entire organization.

· Table of organization for the proposed project or program.

· Any appropriate licensing, certifications, training, professional memberships and affiliations for agency staff which are required or important for the proposed services.  Actual certificates need not be submitted; a list of staff with their credentials is sufficient.

· Assurance that applicable state and federal laws and regulations are met (i.e., 1974 Rehabilitation Act; 1991 Americans with Disabilities Act; 1988 Drug-Free Workplace Act).  A signed letter from your organization’s Executive Director or chairperson will serve as testimony to the organization’s compliance; no other documentation is required.

Governmental organizations submitting a proposal as Lead Organization or Partner Organization must provide the following:

· Most recent financial statements and reports that completely and accurately present its involvement in the services described in the proposal.  This includes financial activity, resources, and staffing.  

· A letter of known involvement and participation in the submitted proposal signed by the Executive Director or senior official of the organization or jurisdiction.
Any requests for exceptions to any of the RFP requirements contained herein must be submitted in writing by 4:30 p.m. on June 18, 2010.  Requests should be sent to 
Patrick Bailey, Division Administrator, Senior Services Network, Montgomery County Job & Family Services, 1111 S. Edwin C. Moses Blvd., Dayton, OH 45422 or by e-mail bailep01@odjfs.state.oh.us.   All requests for exceptions will be considered on a case-by-case basis and will be subject to the final decision of Montgomery County.  
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