
The Probate Court, a division of the Montgomery 
County Court of Common Pleas, is a trial court with 
limited jurisdiction as granted by the Ohio Revised 
Code.  The Probate Court has exclusive jurisdiction over 
the administration of estates and trusts, appointment 
of guardians for incompetents and estates of minors, 
adoptions, and issuance of marriage licenses, name 
changes, commitment of the mentally ill and various other 
actions.  The court also approves settlements in wrongful 
death actions and minor injury actions.  The Probate Court 
is empowered with more than 200 responsibilities pursuant 
to the Ohio Revised Code.

What is the Probate Division?

“Citizens utilizing the Probate Court are usually in the 
midst of life changing events, most often the death of a 
loved one.  For thirteen years, it has been my privilege 
to provide a user friendly court with compassionate and 
knowledgeable staff to ensure an efficient and supportive 
experience for all.

Alice O. McCollum, Administrative Judge
Montgomery County Probate Court

FAIR

INNOVATIVE SERVICES
Providing quality and innovative services to 
the public

EFFICIENT
Ensuring efficient 
case management 
by a professional and 
courteous staff

Upholding the law 
and delivering justice 
in an equitable and 
just manner

ACCESS
Offering easy access to the 
Court for prompt problem 
resolution

OUR MISSION
The Montgomery County 
Probate Court is dedicated to 
resolving matters and disputes 
fairly and efficiently.   The Court 
accomplishes this mission by:
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Probate Court |  Year in Review
PROBATE COURT CREATES 
GUARDIANSHIP DEPARTMENT

The Probate Court is responsible for appointing guardians for 
adult incompetents and minors.  As superior guardian, the 
Court is also responsible for ensuring that the guardians it has 
appointed are fulfilling their fiduciary obligations to their wards.  
These obligations increased in number and in scope with the 
adoption of Rule of Superintendence 66.01 et seq. in 2015.  
Accordingly, in 2016, the Court created a department devoted 
entirely to guardianships – the Guardianship Department.

The Guardianship Department is comprised of a Director, 
Magistrate Catharine Kidd; a Court Social Worker, Shawnieka 
Pope; and a Court Investigator, Rochelle Garner. The Department’s 
mission is to create and support successful guardianships, 
enhancing the experience of guardians and wards in Montgomery 
County.  

In keeping with its mission, the Guardianship Department 
conducts hearings on applications for guardianship, reviews 
Guardian’s Reports and Annual Guardianship Plans and 
investigates Guardianship Complaints.  In addition, the 
Department offers a variety of education and support services 
for guardians.  These services include initial guardian education, 
continuing guardian education, and guardian support groups.   
The Department also offers an externship program for social 
work students.  As part of the program, the externs conduct 
wellness visits with wards, providing much-needed personal 
interaction between the Court and the wards under its care.

PROBATE COURT BEGINS E-FILING OF 
ALL CIVIL CASES

The Probate Court introduced Mandatory E-Filing of all Civil or 
Miscellaneous Case Types December 7, 2016. 

This modern process provides:

• an easier method for Attorneys and Pro Se citizens to file   
 cases with the Probate Court

• minimizes the need for additional hardware and software   
 through a hosted environment

• improves the work flow of the clerk’s office by removing the   
 ‘paper’ process

• utilizes up to date technology that the citizens have come            
 to expect
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COMMUNITY OUTREACH
COURT BEGINS SUPPORT GROUP
The Probate Court began a Guardian Support Group called Coffee and Conversation. The monthly, hour long meetings are facilitated by 
the Court’s Licensed Social Worker and are held throughout Montgomery County at various Dayton Metro Library Branches. The group 
meets on the 4th Tuesday of the month. The format includes resources for guardians including support for filing the required guardian 
forms of the Guardian’s Report, Annual Guardian Plan and Statement of Expert Evaluation.

The Court set up four computer 
stations in the public docket room 
to assist citizens that may not have 
convenient computer access.

The Court’s E –Filing Team worked for three years preparing the 
case management system and relocating all the Court’s imaged 
documents into a repository called OnBase.  The Court received 
a Supreme Court of Ohio Technology Grant for $26,168.00 to 
replace out dated computer hardware that could not support the 
E-filing project. 

Civil or Miscellaneous Probate Cases include:

 	 Assign Lottery Prize

 	 Change of Name • Adult

 	 Change of Name • Minor Child

 	 Concealment of Assets

 	 Correction of Birth

 	 Correction of Marriage

 	 Declaration of Paternity

 	 Declaration Judgment

 	 Declaration of Heir

 	 Determination of Heirship

 	 Disinterment

 	 Presumption of Death

 	 Production of Will

 	 Registration of Birth

 	 Sale of Real Estate • Estate

 	 Sale of Real Estate • Guardianship

 

 	 Successor Custodian

 	 Surviving Spouse Purchase Action

 	 Transfer of Rights

 	 Validity of Will

 	 Will Construction

 	 Will Contest

 	 Other • Applicant

 	 Other • Plaintiff
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1
JUDGE

30
COURT STAFF

54 Guardians attend the inaugural Coffee & 
Conversation Support Groups

COURT SUPPORTS WORTHY CAUSES
Probate Court participates in Casual Day for Culture Works, United Negro College Fund and the United Way. The Court also participates 
in Go Red for Women’s Heart Health.  Support of these valuable causes is an investment in the future of our neighborhood, cities, and 
region.
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JUDICIAL DEPARTMENT

JUDGE MCCOLLUM
The Judge of the Probate Court shall be assigned all cases 
coming before the Court. The Judge is charged with the 
assignment and division of the work of the departments and with 
the employment and supervision of all personnel of the Probate 
Court.

MAGISTRATES 
Five Magistrates assist the Judge in handling the case load.  A 
magistrate is an attorney appointed by the Court who hears cases 
referred by the Judge.  Magistrates hear and consider cases in the 
same manner as a judge.  All magistrates’ decisions are reviewed 
and approved by the Judge.  Magistrates are available to answer 
procedural and other questions, but may not discuss a case with 
either a litigant or attorney in the absence of the other party, or 
that party’s attorney to the case.

COURT OPERATIONS DEPARTMENT

COURT ADMINISTRATOR
The Judge appoints the Court Administrator.  The Administrator 
manages and coordinates the operations and non legal staff 
of the Court.  The Administrator is responsible for the general 
administration and supervision of all support services for the 
Court. In addition, the Court Administrator supervises the 
implementation of all special projects the court may undertake.  
The Court Administrator utilizes leadership and management 
skills to create a high-performance work environment for 
court staff.  The Administrator reviews data and information 
for planning purposes, evaluates organizational effectiveness, 
reviews cost and impact analysis, and establishes time lines and 
benchmarks of standards.  The Administrator handles attorney, 
agency and public concerns and complaints regarding court 
proceedings. The Court Administrator also acts as a liaison 
between the Judge and staff. 

Office Overview
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FINANCE
The Finance Department is responsible for the preparation and 
maintenance of budgets, financial reporting and analysis, support 
for financial and analytical needs of other court departments, 
control over all payments and purchasing, and continual 
monitoring of all aspects of finance for the Court. 

MANAGEMENT OF INFORMATION SYSTEMS
The M.I.S. Department provides data processing services and 
office automation to the entire staff of the Probate Court in order 
to provide a more efficient court for the public. The department 
administers and maintains a Windows network, granting Network 
users appropriate permissions and access rights to a variety of 
applications. The department upgrades hardware and software, 
installs new hardware and software, and troubleshoots any 
computer-related problems users may have.

The Probate Court Clerk’s office processed 
66,524 documents totaling 179,877 scanned pages.  The 

Probate Court Clerk’s office opened 3, 089 new cases.

CLERKS OFFICE
The Clerks Office maintains and makes available to the public the hard-copy records of all case files for the Probate Court.  The Clerks 
Office assists customers at the Court and over the telephone.  The Clerks Office collects any costs or fees required, issues receipts, and 
posts the collected monies.  Appropriate information for case files is docketed in a timely manner, including entering information in the 
computer system and issuing appropriate notices.  Documents are scanned for the case file database which is available online.  Further 
duties of the office include providing basic case management information and completing statistical reporting.
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The Adoption Department finalized 
adoptions for 123 children

MARRIAGE DEPARTMENT
The Marriage Department’s principal function is to issue 
marriage licenses and complete marriage certificates. Further 
duties include providing statistical reporting concerning case 
management.

ADOPTION DEPARTMENT
One of the most rewarding responsibilities of the Probate 
Court is to make sure a child is placed in a safe, loving, and 
permanent home. The Adoption Department serves a dual 
function.  The primary function is to provide case management 
for the adoption cases.  Adoption filings are accepted by this 
Department, reviewed, and set for hearings as appropriate.  All 
adoption proceedings and records are confidential. Every year 
the Court participates in National Adoption Day. The theme for 
the 2016 was Elf. The theme embraced family ideals such as 
love, security and acceptance. The entire Court participates in the 
National Adoption Day agenda. The secondary function is that 
of a case management specialist to the magistrates. The case 
management specialist duties require considerable knowledge of 
office, secretarial, and administrative practices and procedures.  
They maintain court orders, reports, forms, correspondence, and 
final decisions by the magistrates and Judge.

The Marriage Department issued 3,211 
marriage licenses and 11,588 marriage 
certificates.
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The Mental Health Department processed 
593 individuals in local facilities alleged to 
be mentally ill.

The Probate Court’s website is where citizens can locate 
information including appropriate forms are needed to open a 

case, court costs and changes in the law or Probate Court processes. 
The most popular website feature is the case search. All cases in the 

Probate Court except Adoption and Mental Illness are public cases.
 

Visit the Probate Court at www.mcohio.org/probate

MENTAL HEALTH
It is the responsibility of the Probate Court to 
oversee the involuntary commitment process 
of individuals who are alleged to be mentally 
ill or mentally retarded, while protecting their 
rights and ensuring they receive treatment in 
the least restrictive environment. The Court 
conducts hearings at various hospitals and other 
mental health facilities throughout the county to 
determine if an individual requires hospitalization.
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