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About Us

The Judges of the Montgomery County Common Pleas 
Court take this opportunity to provide you with information 
about the Court.  The Common Pleas Court consists of 
four divisions that provide timely and equitable service 
to the citizens of Montgomery County.  Each of the 
divisions has a unique role for a specific area of the 
judicial process.  Collectively, the Court is dedicated to 
delivering superior programs in public safety, corrections, 
rehabilitation, family law, probate, and civil justice.  While 
the Courts are, by law, separate entities, Judges and 
administrative staff work together on joint programs and 
projects designed to provide more cost effective solutions 
for the Courts.  These joint efforts  reduce expenditures as 
well as avoid duplication and inefficiency.  We appreciate 
citizen support and endeavor to continue our efforts to 
provide the best Court system in the State of Ohio.

DESCRIPTION OF THE COMMON PLEAS COURT
There are sixteen Judges in the Common Pleas Court 
for Montgomery County.  The Judges are elected to and 
conduct their work in one of the four divisions.  In some 
instances, the Presiding Judge will assign a Judge from 
one division to another for specific cases.  This is done 
to avoid the cost and delay involved with a Judge from 
another county being assigned to a matter.

The Domestic Relations Division has two Judges 
empowered by statute to hear all divorce, dissolution, 
legal separation, and annulment cases, as well as civil 
domestic violence cases for residents of Montgomery 
County. In addition, the Court maintains jurisdiction over 
post-decree matters such as allocation of parental rights 
and responsibilities, child support, parenting time issues, 
spousal support, and other related matters.

The General Division has eleven Judges responsible for 
civil cases and criminal felony cases.  Civil cases involve 
disputes between parties for such things as unpaid debts, 
personal injuries from accidents, contract disputes and 
other conflicts arising out of different types of business 
transactions.  Criminal felony cases are prosecutions for 
crimes that can result in a prison sentence for the offender.  
Felony cases are divided by classifications from One to Five 
with Level One crimes being the most serious offenses.
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Montgomery County Common Pleas Court

PROBATE DIVISION
41 n. Perry street, 2nd Floor 
Montgomery County Courts Building
Dayton, ohio 45402
www.mcohio.org/probate

Alice O. McCollum, Judge  ................. (937) 225-4552

Adoptions ............................................. (937) 224-8498
Chief Magistrate • David Farmer .......... (937) 225-4609
Clerk’s Department .............................. (937) 225-4640
Court Administrator .............................. (937) 225-4625
Magistrates 
 Joseph Gallagher .............................. (937) 225-4601
 Arvin Miller ........................................ (937) 225-4490
 David White ....................................... (937) 225-4608
Marriage ............................................... (937) 225-4657

Probate Division
COMMON PLEAS COURT

Alice O. McCollum, Judge

MISSION STATEMENT
The Montgomery County Probate Court has temporarily 
relocated to the first floor of the former Family Court 
Building located at 303 West Second Street, Dayton, Ohio 
45402. This new location is on the corner of W. Second 
Street and N. Perry Street and is located across the street 
from our current location. The Probate Court’s mailing 
address remains the same.
 • Providing fair and efficient justice;
 • Offering easy access to the Court for prompt problem 
  resolution;
 • Providing quality and innovative services to the public
  and;
 • Ensuring efficient case management by a professional
  and courteous staff.

JUDICIAL DEPARTMENT
Judge McCollum
The Judge of the Probate Court shall be assigned all 
cases coming before the court.  The Judge is charged 
with the assignment and division of the work of the 
departments and with the employment and supervision of 
all personnel of the Probate Court.
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Magistrates 
Four Magistrates assist the Judge in 
handling the case load.  A magistrate 
is an attorney appointed by the 
Court who hears cases referred by 
the Judge.  Magistrates hear and 
consider cases in the same manner 
as a judge.  All magistrates’ decisions 
are reviewed and approved by the 
Judge.  Magistrates are available 
to answer procedural and other 
questions but may not discuss a case 
with either a litigant or attorney in the 
absence of the other party, or that 
party’s attorney, to the case.

COURT OPERATIONS 
DEPARTMENT
Court Administrator
The Judge appoints the Court 
Administrator.  The Administrator 
manages and coordinates the 
operations and nonlegal staff 
of the Court.  The Administrator 
is responsible for the general 
administration and supervision 
of all support services under the 
Court. The Administrator handles 
attorney, agency and public concerns 
and complaints regarding court 
proceedings. The Court Administrator 
also acts as a liaison between the 
Judge and staff.

Finance
The Finance Department is 
responsible for all aspects of 
finance, including preparation and 
maintenance of budgets, all financial 
reporting and analysis, support 
for financial and analytical needs 
of other departments, control over 
all payments and purchasing, and 
continual monitoring of all aspects of 
finance for the Court.

Management of Information 
Systems
The M.I.S. Department provides 
data processing services and office 
automation to the entire staff of the 
Probate Court in order to provide a 
more efficient court for the public.     
The department upgrades hardware 
and software, installs new hardware 
and software, and troubleshoots any 
computer-related problems users 
may have.

Clerks Office
The Clerks Office maintains and 
makes available to the public the 
hard-copy records of all case files 
for the Probate Court.  The Clerks 
Office assists customers at the 
counter and over the telephone.  The 
Clerks Office collects any cost or fee 
required, issues receipts and posts 
the collected monies. Appropriate 
information for case files is docketed 
in a timely manner including 
entering information in the computer 
system and issuing appropriate 
notices.   Documents are scanned 
for the case file database which is 
available online.  Further duties of 
the office include providing basic 
case management information and 
completing statistical reporting.

Marriage Department
The Marriage Department’s principal 
function is to issue marriage licenses 
and complete marriage certificates. 
Further duties include providing 
statistical reporting concerning case 
management.

Adoption Department
One of the most rewarding 
responsibilities of the Probate Court 
is to make sure a child is placed 
in a safe, loving and permanent 
home. The Adoption Department 
serves a dual function.  The 
primary function is to provide case 
management for the adoption cases.  
Adoption filings are accepted by 
this Department, reviewed and 
set for hearings as appropriate.   
All adoption proceedings and 
records are confidential.  The 
secondary function is that of a 
case management specialist to the 
magistrates when necessary. The 
case management specialist duties 
require considerable knowledge of 
office, secretarial and administrative 
practices and procedures.  They 
maintain court orders, reports, forms, 
correspondence and final decisions 
by the magistrates and Judge.

Mental Health
It is the responsibility of the Probate 
Court to oversee the involuntary 
commitment process of individuals 
who are alleged to be mentally ill or 
mentally retarded while protecting 
their rights and ensuring they receive 
treatment in the least restrictive 
environment.  The Court conducts 
hearings at various hospitals 
and other mental health facilities 
throughout the county to determine if 
an individual requires hospitalization.  
The Court will appoint an attorney 
for a person if it appears the alleged 
mentally ill/mentally retarded person 
is indigent.  Doctors, psychologists 
and other experts may also be 
appointed as required.    All 
proceedings and records are 
confidential.
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