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GENERAL INFORMATION 
 

Introduction 

 
The Ohio Legislature established the Ohio Children’s Trust Fund in 1984 to support efforts 
designed to prevent child abuse and neglect throughout the state.  The mission of the Ohio 
Children's Trust Fund (OCTF) is to prevent child abuse and neglect through investing in strong 
communities, healthy families and safe children.  
 
Governed by a board of 15 members, the Ohio Children’s Trust Fund is the State of Ohio’s only 
publicly funded child abuse prevention agency.  The OCTF is dedicated to the prevention of 
child abuse and neglect through funding, supporting, educating and promoting child abuse 
prevention awareness and services within communities statewide.  The OCTF supports 
prevention programs that recognize and build on existing strengths within families and 
communities to effectively intervene long before child abuse or neglect occur. 
 
OCTF dollars may be used to fund only primary and secondary prevention programs as outlined 
in section 3109.13 of the Ohio Revised Code.    

Primary prevention is defined as “activities and services provided to the public designed 
to prevent or reduce the prevalence of child abuse and child neglect before signs of 
abuse or neglect can be observed.”   

Secondary prevention is defined  as "activities and services that are provided to a specific 
population identified as having risk factors for child abuse and child neglect and are 
designed to intervene at the earliest warning signs of child abuse or child neglect, or 
whenever a child can be identified as being at risk of abuse or neglect."   

 
Starting in State Fiscal Year (SFY) 2016, local trust fund prevention efforts are now led by eight 
regional prevention councils.  The Western Ohio Regional Prevention Council consists of 
representatives from the following 13 counties that form the region:  Allen, Auglaize, 
Champaign, Clark, Darke, Greene, Hardin, Logan, Mercer, Miami, Montgomery, Preble, and 
Shelby.  The Western Ohio Regional Prevention Council is coordinated by the Montgomery 
County Human Services Planning and Development (HSPD) Department.   
 
As required by OCTF, the Western Ohio Regional Prevention Council has completed a 
comprehensive regional needs assessment and developed a regional prevention plan that 
includes an outreach plan and logic model.  The regional prevention plan identified needs to be 
addressed and strategies to be used in delivery of prevention services offered throughout the 
region for SFY 2018 through SFY 2021.  There will be $587,971 for primary and secondary 
prevention services to be delivered throughout the 13-county region for SFY 2018.  HSPD is 
responsible for managing this RFP process and will contract for primary and secondary 
prevention services on behalf of the regional council.   
 
 

The Protective Factors  

 
Overview – Research has demonstrated the five protective factors below reduce the incidence 
of child abuse and neglect (CAN) by providing parents with the tools and skills they need to 
parent effectively:   

 Parental resilience  

 Social connections  

 Knowledge of parenting and child development  

 Concrete support in times of need  

 Children’s social and emotional development 
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Protective factors have been an integral part of services delivered with Ohio Children’s Trust 
Fund dollars for many years.  Protective Factors are the strengths and resources that families 
can draw upon when they encounter stressful situations and challenges.  Taking those 
characteristics and building on them is a proven way to strengthen the entire family thereby 
decreasing the likelihood of maltreatment. Each of the protective factors is vital, but most 
important is what they do together to create stability in families. 
 
Parental Resilience:  Parents who are emotionally resilient are able to bounce back during 
tough times and are more able to maintain a positive attitude, solve problems creatively, rise to 
challenges in their lives effectively and avoid situations that compromise their child’s healthy 
development and overall welfare. 

Social Connections:  Parenting programs offer the important opportunity for parents to get to 
know other parents and make new friendships.  Parents, especially parents of young children, 
can feel isolated and have a greater need for support from others.  Friends can be an important 
source for relief in times of parenting stress, advice and information on parenting issues, and 
back-up support.  

Knowledge of Child Development:  Understanding child development is an important part of 
good parenting.  Having realistic expectations of what children can and cannot do at certain 
ages helps a parent avoid frustration and understand their child better.   

Concrete Support In Times of Need:  It can be difficult at times for parents to get the help and 
advice they need.  When parents or caregivers experience problems with housing, finances, 
illness, unemployment, or conflict in relationships, it can deplete their energy and take away the 
focus from their child.  In addition, parents face challenges when trying to navigate their way 
around the systems they need in order to get help.  Getting assistance when it's needed helps a 
caregiver to be a better parent by making sure they can give their child what they need.  Having 
the ability to give their child what he or she needs greatly reduces the stress and anxiety that 
can make a parent short-tempered and irritable with their child. 

Social and Emotional Development in Children:  As children grow, so do their emotions and 
ability to express themselves.  And just like reading to children and playing with them can help 
their brains and bodies develop, there are many ways that parents can help their children learn 
to express and regulate their emotions.  Social and emotional skills are the most important 
developmental skills that young children learn during their first years of life.   
 
Protective Factors Survey – The FRIENDS National Resource Center for Community-Based 
Child Abuse Prevention spearheaded a project to develop a Protective Factors Survey (PFS) for 
its network of federally-funded Community Based Child Abuse Prevention (CBCAP) programs in 
2004.  The project was initiated to help programs better assess changes in family protective 
factors.   
 
The Protective Factors Survey was created in collaboration with the University of Kansas 
Institute for Educational Research and Public Service.  The instrument was developed with the 
advice and assistance of researchers, administrators, workers, and experts specializing in 
family support and maltreatment and psychological measurement.  The survey has undergone 
three national field tests.  
 
The Protective Factors Survey (PFS) is designed for use with parents/caregivers receiving child 
abuse and neglect prevention services.  The instrument measures protective factors in five 
areas: family functioning and resiliency; social support; concrete support; nurturing and 
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attachment; and knowledge of parenting & child development.  The primary purpose of the 
Protective Factors Survey is to provide feedback to agencies for continuous improvement and 
evaluation purposes.  The survey results are designed to provide the following information:  

 A snapshot of the families you serve;  

 Changes in protective factors; and 

 Areas where workers can focus on increasing individual family protective factors.  
 
For more information about the PFS, go to the Ohio Children’s Trust Fund website and click on 
“Protective Factors Survey” on the left side of the screen. 
 
Ohio Children’s Trust Fund requires programs receiving funds to implement the 
Protective Factors Survey and report survey results.     

 Programs providing a direct service to parents and/or primary caregivers are required to 
administer the full Protective Factors Survey.  A copy of this survey is included as 
Attachment F.  

 All programs, except those that are school‐based, are required to collect demographic 

information by having participants complete the first two pages of the Protective Factors 
Survey.  

 
 
 

RFP Key Points  

 
Please be sure to carefully read all RFP information. The following points are just some of 
the information necessary for completing a successful proposal. 
 
A. Each service provider must adhere to the following Ohio Children’s Trust Fund 

requirements: 

1. Deliver only primary or secondary child abuse and neglect prevention services.  Tertiary 
prevention programs or services will not receive funding. This includes direct 
treatment or therapy programs for abused children.  In addition, funds cannot be used 
in any instance where the program participants have an open or substantiated 
case of abuse and/or neglect with a public children services agency. 

2. Focus services on strengthening at least two of the five protective factors described on 
page 2. 

3. Services must be physically located in one or more of the counties in the Western Ohio 
region and provided to residents of those counties only:  Allen, Auglaize, Champaign, 
Clark, Darke, Greene, Hardin, Logan, Mercer, Miami, Montgomery, Preble, and Shelby.   

The Regional Prevention Council is required to ensure a fair distribution of services 
throughout the region.  Therefore, proposals for services to more than one county are 
highly desirable.  

 
 

http://jfs.ohio.gov/OCTF/index.stm
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B. Needs – One or more of the following needs related to the risks of child abuse and neglect, 
which were identified as being of primary importance in the region by the Regional 
Prevention Council, should be addressed by each proposal for funding:  

 parents/caregivers experiencing behavioral health issues such as mental illness and/or 
substance abuse;  

 intimate partner violence;  

 physical, cognitive, and social development of children; and/or 

 children experiencing emotional or behavioral problems. 
 

These needs are described in detail in the Western Ohio Regional Needs Assessment 
Report which can be found on the Montgomery County Human Services Planning and 
Development website (http://www.mcohio.org/hspd); click on Funding and then on Ohio 
Children’s Trust Fund. 

 
C. Strategies - Any program(s) proposed for implementation must fall into at least one of the 

following strategies selected by the Regional Prevention Council for preventing child abuse 
and neglect in the Western Ohio region:   

 Parent education and support  

 Promotion of emotional and social competence in children 
 
D. Evidence of Effectiveness - Any program proposed must be evidence based and have a 

direct relationship to primary or secondary prevention of child abuse and neglect.  The 
source of evidence must also be provided.  The following are recommended resources for 
identifying evidence-based programs:   

- SAMHSA National Registry of Evidence-based Programs and Practices (NREPP) – 
rating must be Effective or Promising;  

- California Evidence Based Clearinghouse for Child Welfare (CEBC) – rating must be 
Well-Supported, Supported, or Promising;  

- OJJDP Model Programs Guide – rating must be Effective or Promising. 
 
E. Services selected for funding through this proposal process will be awarded a contract with 

Montgomery County for service delivery.  Contracts will be awarded for State Fiscal Year 
(SFY) 2018 − July 1, 2017 through June 30, 2018.  There will be $587,971 for primary and 
secondary prevention services to be delivered throughout the 13-county region for SFY 
2018.  The option for contract renewal for 2019, 2020, and 2021 will be based on 
performance and availability of funds.   
 
Please note: Contracts are for reimbursement of actual expenses incurred in the delivery of 
child abuse and neglect prevention services.  Funds are not distributed as a grant or other 
allocation prior to services being delivered. 
 

 
Montgomery County Human Services Planning and Development Department 

WILL ACCEPT PROPOSALS RECEIVED  

BEFORE 5:00 PM on Friday, June 23, 2017. 
 

Any proposal received after this deadline will not be considered. 
 
 

http://www.mcohio.org/hspd
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Timeline:  Proposal Process and Reporting Requirements 

 
May 9 - RFP reissued via e-mail and website 

May 15 - 18:  Proposers’ Conferences (same presentation at each one) 

 Monday, May 15, 2017, 10:30 a.m. at Shelby County Counseling Center, 1101 North 
Vandemark Road, Sidney, Ohio 45365 

 Monday, May 15, 2017, 1:30 p.m. at Allen County Children Services, 123 West Spring 
St., Lima, Ohio 45801.  

 Thursday, May 18, 2017, 9:30 a.m. at Montgomery County ADAMHS Board offices, 
409 E. Monument Ave., Dayton, Ohio 45402; and  

June 23:  Proposals Due by 5 p.m. to the Montgomery County Human Services Planning and 
Development (HSPD) Department. 

July 5 - 10:  Committee reviews proposals received by the deadline and forwards 
recommendations for funding to full Council. 

Week of July 10:  Regional Prevention Council approves award recommendations. 

July 17 - 28:  Contracts negotiated for selected services. 

August 8, 2017:  Montgomery County Board of County Commissioners approves contracts. 

August 14, 2017:  Services begin.   

August 14, 2017 - June 30, 2018:  Monitoring conducted by Montgomery County HSPD. 
 
 

Closing Date  

 
 

Montgomery County Human Services Planning and Development Department 

WILL NOT ACCEPT ANY PROPOSAL RECEIVED 

AFTER 5:00 PM on Friday, June 23, 2017. 
 

 

 Any proposal received after this deadline will not be considered.   

 Electronic submissions are preferred.  Completed proposals should be sent to: 
hspd@mcohio.org.  The time of receipt for proposals submitted electronically will be 
the electronic date and time stamp issued automatically upon receipt.  (If you do not 
receive a confirmation e-mail within one business day of submitting your proposal, 
please contact Catherine Rauch at 937-224-1541.) 

 Faxed proposals will not be accepted. 
 
 

Service Selection and Awards Process  

 

 Only complete proposals will be considered.  A complete proposal is defined as 
one that addresses each requirement as outlined within this information packet.   
 

 Proposals will undergo an initial review by HSPD staff to ensure the proposal is 
complete and contains all required forms.   



6 

 

 Proposals will be reviewed by a committee of the Regional Prevention Council.  All 
proposals received will be reviewed and scored by the reviewers to determine funding 
awards.  See Attachment G for the scoring rubric. 
 

 The criteria by which proposals will be reviewed and assessed include the following 
and any other items identified in the RFP:   

- Description of services to be provided and clients to be served based on needs 
and strategies identified in this RFP. 

- Organizational capacity (financial and staff qualifications) to provide the proposed 
service and prevention strategy. 

- Previous experience and demonstrated expertise delivering the service utilizing 
the identified programmatic strategy. 

- The evaluation process including outcomes to be achieved.  

- Financial information is complete and accurate; costs are appropriate and 
reasonable. 

 

 Applicants may be contacted by HSPD staff during the review period for clarification of 
items in their proposal.  
 

 After the committee’s review, award recommendations will be sent to the Regional 
Prevention Council for consideration and approval.   

 

 Final awards/contracts are subject to the availability of funds. 
 

 HSPD will contract for prevention services on behalf of the Western Ohio Regional 
Prevention Council using Montgomery County contracting policies and procedures.  
(Organizations must complete a vendor application which can be found at 
http://vgov.mcohio.org/.) 

 

 All submitted proposals are subject to open public records laws. 
 

 HSPD reserves the right to negotiate the award amount, authorized budget items, and 
specific programmatic goals prior to issuing a contract for services. 

 
 

Results of the Proposal Review 

 
A list of the proposals selected for funding will be available on the Human Services Planning 
and Development Department’s website: http://www.mcohio.org/hspd. 
 
 

Requirements for Funded Projects 

 

 All programs and services must be designed specifically to prevent or reduce child 
abuse and neglect. 

 Acknowledge Ohio Children’s Trust Fund as the funding source on printed material 
related to the funded program.  In addition, HSPD will be implementing a regional 
outreach plan on behalf of the regional prevention council.  Organizations awarded 
contracts through this process are required to collaborate with HSPD and other 
providers to maximize service delivery to residents of the Western Ohio region.  

http://vgov.mcohio.org/
http://www.mcohio.org/hspd


7 

 Be willing to partner with parent participants and clients in order to increase parent 
involvement and leadership within the program. 

 Collect, maintain and report outcome and other evaluation data as well as 
demographic data as part of their services.  This will include a customer satisfaction 
tool provided by the Montgomery County Human Services Planning and Development 
(HSPD) Department. 

 Complete and submit required reports in a timely manner to HSPD and/or OCTF.  

 Maintain records of service delivery and financial expenditures for at least seven years 
following the end of the state fiscal year.  As requested, make available for inspection 
by OCTF staff, HSPD staff, or designees all records of the funded services. 

 Comply with applicable state and federal laws and regulations and meet applicable 
professional standards. 

 Be an Equal Opportunity Employer and provide assurance that no person will be 
denied services on the basis of race, sex, color, creed, national origin, age or disability.  
Facilities and services must be accessible to persons with disabilities.  

 Maintain confidentiality of all client information. 
 
 

Proposers Conference 

 
All interested parties are encouraged to participate in the following conference during which 
information will be provided and questions answered regarding the Request for Proposals (RFP) 
process and format: 

May 15 - 18:  Proposers’ Conferences (same presentation at each one) 

 Monday, May 15, 2017, 10:30 a.m. at Shelby County Counseling Center, 1101 North 
Vandemark Road, Sidney, Ohio 45365 

 Monday, May 15, 2017, 1:30 p.m. at Allen County Children Services, 123 West Spring 
St., Lima, Ohio 45801.  

 Thursday, May 18, 2017, 9:30 a.m. at Montgomery County ADAMHS Board offices, 
409 E. Monument Ave., Dayton, Ohio 45402; and  

 
Free parking is available at each location.     
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PROPOSAL ORGANIZATION AND FORMAT 
 
 

Overview 

 
Please limit the length of your narrative to 12 double-spaced pages using 12 point font.  It is to 
your benefit to keep your proposal as brief and succinct as possible while explaining your 
program fully.   
 
Submit your proposal in one or two PDF files with all materials in the following order: 

1. Proposal Checklist  (Attachment A) 

2. Proposing Organization Information template (Attachment B)   

3. Program Narrative  

4. Logic Model (Attachment C)  

5. Program Budget (Attachment D) 

6. Copies of evaluation tools (except Protective Factors Survey) 

7. Organizational Information (see page 12) 
 
Number pages of your proposal from Attachment A through Attachment D.  It is not necessary 
to number evaluation tools and organizational information. 
 
 
 

Proposing Organization Information  

 
To clearly identify your Agency / Organization, complete the Proposing Organization 
Information template (Attachment B): 

 Name of Organization (include any DBAs or AKAs if they exist) 

 Address(es) 

 Agency Executive – name, phone, fax, e-mail address 

 Primary Contact Person – name, phone, fax, e-mail address (This is the person who will 
be contacted first if there are questions about the proposal.) 

 Alternate Contact Person – name, phone, fax, e-mail address 

 Organizational type – i.e., Government entity, Not-for-Profit, For Profit, etc. 

 Incorporation status – i.e., Independently incorporated and date, Part of parent 
organization, Unincorporated, etc. 

 Project Name and Proposed services – 2 or 3 sentence statement 

 Amount of funding requested for proposed services 

 Tax exempt status – i.e., own 501( c)(3) and date, or through others 

 Tax exempt reporting status – i.e., most recent IRS 990, most recent registration with the 
Ohio Attorney General, date of most recent Statement of Continued Existence  

 Confirmation of Equal Opportunity Employment by providing date of most recent statement  

 Signature of authorized official(s) 
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Program Narrative 

 
Follow the outline below to describe the child abuse and neglect prevention services you 
propose to deliver.  Please note the description and supporting instructions. 
 
1. Summary of Program:  Provide a brief summary of the proposed program.  Include the 

level of evidence and source of this information (see Evidence of Effectiveness on page 4).  
In addition, explain how the evidence-based practice will be implemented with fidelity. 
 

2. Description of Need and Strategy: Describe which need(s) from page 3 you will be 
addressing and with which of the strategies below.  Identify the populations you will target 
for the services as well as any special populations you will be targeting.  Special 
populations include adults and children with disabilities, adult former victims of child abuse 
and neglect or intimate partner violence, fathers, racial and ethnic minorities, homeless 
families and those at risk of homelessness, and any other special populations that meet 
local and regional needs.  

 Parent education and support.  The objective of this strategy is to build protective 
factors: increase knowledge of child development and parenting, build social 
connections and parental resilience, and ensure knowledge of resources that can 
provide concrete support in times of need.   

 Promote emotional and social competence in children.  Children able to interact 
positively with others and who can communicate their emotions are at lower risk for 
abuse and neglect than those who cannot accomplish those tasks.  The objective is to 
help children develop those skills.   

 
3. Program Description and Outcomes 

a. Identify if this is a current service you already provide or a new service.  Indicate what 
activities will take place.  Is this a primary or secondary prevention service? 

b. Clearly explain how the program strengthens families in order to prevent child abuse and 
neglect.  Be specific in terms of protective factors.  Provide this description as a 
narrative.  

c. Describe the program outcomes to be achieved by the proposed services. 

d. Provide a timeline for implementation of your program which minimally includes the 
start date, end date, and the dates when evaluation of the program will take place. 

 
4. Program Participation 

a. Describe the target population for your program including general demographics of 
clients (race, gender, and age) and what special populations referenced above in #2 
Need and Strategy are being targeted. 

b. Describe how the proposed services are sensitive to the ethnic or cultural backgrounds 
of participants.  What activities will be involved in the program to maximize participation 
of parents, including those in the special populations referenced above?  

c. Explain how client is defined for these services (i.e., families, adults, children, etc.). Also 
estimate how many unduplicated clients will be served in each fiscal year (May 1 – 
June 30, 2017 and July 1, 2017 - June 30, 2018) if a contract is awarded.  

d. Identify what eligibility guidelines, if any, potential program participants must meet in 
order to receive the proposed services from your organization. 
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e. Describe how program participants will be involved in your anticipated activities--
including any planning, advisory and/or oversight roles that parents and/or children play 
in the program and how this affects program activities.  Also explain the role of parents 
in providing feedback on the content of the program and its operation.   

 
5. Evaluation:  Please keep in mind that programs providing direct service to parents / 

caregivers must administer the Protective Factors Survey as required by the Ohio 
Children’s Trust Fund.  A copy of this survey is included in this packet as Attachment F.  
Include in your proposal a statement about your agreement to comply with this requirement 
and to provide survey results to HSPD for reporting to the Western Ohio Regional 
Prevention Council and to OCTF. 

In addition to individual outcome evaluation for each participant, customer satisfaction 
feedback must also be obtained.  A tool will be provided by HSPD for all funded 
organizations to use. 

a. Describe how you plan to evaluate the program for which you are requesting funding 
and what information you plan to collect.  Attach a copy of the evaluation tools to be 
utilized for the proposed program.  (A copy of the Protective Factors Survey is not 
necessary.) 

b. Describe how the success of the proposed program will be measured – be specific.  
Performance measures should be concrete and state how success will be quantified. 

c. Who will be responsible for program evaluation?  Please explain who will be 
administering the evaluation, and who will be evaluating program effectiveness. 

 
6. Accomplishments / Successes:  If this is a current service, discuss the accomplishments 

and successes of the service.  Use previous outcome data to provide details of your 
success.   

If this is a new service, provide outcome data from other similar services – with the same 
target populations, if possible – to demonstrate the organization’s capacity to provide the 
new service. 
 

7. Logic Model  

Applicants must create a logic model outlining their strategy, protective factors, outcomes, 
and measurement tools.  A template and sample are included in this packet of information 
(Attachment C).   

Logic Model definitions 

Regional Long-term Outcome:  A focused, broad statement of well‐being.   

 
Intermediate Outcome:  A participant focused, broad statement of well‐being.  

 
Strategies:  What strategies will you use to connect the protective factors and your 
program?  Strategies must be one or both of the following: 

 Provide parent education and support  

 Promote emotional and social competence in children 
 

Program:  What specific program will be used to deliver prevention services?  
 

Outcomes:  What one or two changes do you believe will occur in the lives of your 
program’s participants as a result of your services?  
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Measurement Tools:  What form of measurement will you use to measure your 
indicators (scale, survey, checklist, questionnaire, or other measurement tool)?  
 
EXAMPLE:  Please refer to sample logic model (Attachment C, page 2).  
 
**NOTE** -- If you have more than one program strategy, please hit Enter at the end of a 
row, which will create additional boxes for you to input additional strategies. This is 
preferred over submitting multiple logic models. 
 

8. Budget Narrative – Identify the following: 

Revenue – Other funding for proposed services. 

Identify all other sources of funding to be used for delivering the proposed service(s) 
and any limitations placed on them.  If the proposing organization is contributing funds, 
identify the source (e.g., third party payments, client fees, etc.).   

 
Expenses  

a. Explain how OCTF dollars will be spent, especially any item in the budget that will help 
the reviewers better understand your program.  

b. Explain how you propose to measure a unit of service (for example one home visit or 
one 2-hour parenting class).   

c. Specify if there is a minimum award amount necessary for you to provide the proposed 
service.  Explain how you will proceed if you receive a lesser award than requested.   

d. A consultant is any person(s) who is providing a service for the proposing organization 
but is not on the proposing organization’s payroll.  If a consultant will be paid using 
Ohio Children’s Trust Fund dollars, explain the service being purchased, the 
consultant’s expertise to perform such service, and how the consultant’s performance 
will be evaluated.   

 

Budget 

 
Applicants must submit a completed Program Budget using the form found in this packet 
(Attachment D).  If you are proposing to address more than one of the strategies, please 
separate expenses by strategy.  A sample budget follows Attachment D in this packet.  
 
Allowable and Unallowable Expenditures are defined in Attachment E.  All proposed 
expenditures must directly relate to the service of conducting primary and/or secondary 
prevention strategies within the community.   
 
Please Note:  The Ohio Children’s Trust Fund does not allow for reimbursement of incentives:   

 Incentives given as a reward for attending programming are not reimbursable.  
However, travel vouchers (bus tokens or gas cards) to enable individuals to 
participate in services are reimbursable. 
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Organizational Information  

 
Each submitted proposal must include all requested documentation outlined below.  You may 
submit these documents together as one PDF document and the remainder of your proposal as 
a separate PDF document. 

 Submit your agency’s Revenue & Expense Statement for the period ended December 
31, 2016 (year to date). 

 Most recent IRS tax return filed (Treasury 990 or any other). 

 Most recent agency audit report completed by a certified public accountant (including 
any management letters).  

 Table of organization for the proposed services/program with names and titles. 

 Any appropriate licensing, certifications, training, professional memberships and 
affiliations for agency staff which are required or important for the proposed services.  
Actual certificates should not be submitted; a list of staff with their credentials is 
sufficient. 

 Assurance that applicable state and federal laws and regulations are met (i.e., 1974 
Rehabilitation Act; 1991 Americans with Disabilities Act; 1988 Drug-Free Workplace 
Act).  A signed letter from your organization’s president or chairperson will serve as 
testimony to the organization’s compliance.  (No other documentation is required.) 
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ATTACHMENTS INCLUDED IN THIS INFORMATION PACKET 
 

A. Proposal Checklist  

B. Proposing Organization Information template  

C. Logic Model and sample 

D. Vendor Program Budget Template 

E. Allowable/Unallowable Expenditures 

F. Protective Factors Survey 

G. Proposal Scoring Tool 

 

 

 

 

Ohio Children's Trust Fund Application 
for Western Ohio 

SFY 2018 
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Attachment A 

 
 

Ohio Children’s Trust Fund Western Ohio Region  

SFY 2018 Application 

 
Proposal Checklist 

 
 
Please include this checklist on top of your proposal to demonstrate that it contains all of the 
required attachments.  A complete proposal addresses all of the requirements outlined in the 
RFP packet and includes all of the following attachments:  
 
 

  Proposal Checklist (Attachment A) 

  Proposing Organization Information (Attachment B)   

  Program Narrative  

  Logic Model (Attachment C) 

  Program Budget (Attachment D) 

 Evaluation tools: 

 Check here if you are utilizing other evaluation tools along with the 
FRIENDS Protective Factors Survey (PFS).  You must include a copy 
of each evaluation tool with your proposal, except for the PFS. 

Required Organizational Information: 

  Organization Financial Statement:  Revenue & Expense Statement for the 
period ending 12/31/16 (year-to-date) 

  Most recent IRS Tax Return (Treasury 990 or any other) 

  Most recent financial audit report (including any management letters) 

  Table of Organization for Proposed Services 

  List of staff with license, certifications, trainings, professional memberships, 
and affiliations, if applicable 

  Letter of Assurance regarding organizational compliance with state and 
federal laws and regulations 

 
 

Any proposal not containing these attachments will be deemed incomplete.   

Any proposing agency/organization failing to submit a complete proposal 

before 5:00 p.m. on Wednesday, May 5, 2017, will not be funded. 

 
 



Attachment B 
Ohio Children’s Trust Fund Western Ohio Region  

SFY 2018 Application 

 

PROPOSING ORGANIZATION INFORMATION 
 

NAME OF ORGANIZATION   

ADMINISTRATIVE OFFICE(S) ADDRESS 
 

EXECUTIVE DIRECTOR  

NAME:  

PHONE: 

FAX: 

E-MAIL: 

PROGRAM ADDRESS(ES) – If different from above 

 

 

 

PRIMARY CONTACT   

NAME:  

PHONE: 

FAX: 

E-MAIL: 

ALTERNATE CONTACT   

NAME:  

PHONE: 

FAX: 

E-MAIL: 

TYPE OF ORGANIZATION  

(Please check one ) 
 

 Government Jurisdiction 

 Non-Profit Organization 

 For Profit 
 Other _______________ 

INCORPORATION STATUS  

(Please check one ) 
 

 Independently Incorporated 

 Unincorporated 

 Part of Parent Corporation 
 Date of Incorporation ________ 

PROJECT NAME & PROPOSED SERVICE(S)  -  Please limit to 2-3 sentences 
 

 

 

 

AMOUNT OF REQUEST $ 

We certify to the best of our knowledge that information in this proposal is correct and this 

document has been duly authorized by the governing body of the Applicant.  We further certify 

that if this proposal is approved, that said program/service will be carried out in accordance with 

the requirements of the Ohio Children’s Trust Fund. 

 

Both of the following signatures are required. 

 

 

SIGNATURE_________________________________ SIGNATURE__________________________ 

Director or Authorized Official Program/Service Director 

 

DATE:___________________________  DATE:___________________________ 
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SFY 2018 Application 

 

PROPOSING ORGANIZATION INFORMATION 
 

 

 
 

TAX EXEMPT STATUS – Check one  

 Have own 501(c)(3) IRS determination letter dated ______________ (most recent) 

 Have IRS 501(c)(3) or equivalent status through another organization 

__________________________________________ (Name of organization and status) 

 Have other tax exempt status: _______________________________________________ 

 

TAX EXEMPT REPORTING STATUS – Check all that apply  

 Filed IRS 990 for 200__ on _______________________ (Date) for calendar/fiscal year beginning 

________(Date) 

 Registered with Charitable Solicitations Office of the Ohio Attorney General on 

___________________ (Date) 

 Filed Statement of Continued Existence with Ohio Secretary of State on ___________________ 

(Within last 5 years) 

 These actions are done on our behalf by our parent organization. 

 

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT 

 Equal Employment Opportunity Statement is dated _________  

 

 



 

 

OHIO CHILDREN'S TRUST FUND Western Ohio Region 
SFY 2018:  LOGIC MODEL 
 
 

Counties in which services will be delivered:   
 
Regional Long-term outcome:  Child abuse and neglect will be prevented. 

 
Intermediate outcome(s):   
 
Strategy(ies):   
 
Program(s):   
 
Needs to be addressed by Program(s):   
 
Populations to be Served:   
 

**NOTE** -- If you have more than one program strategy, please hit Enter at the end of the row, which will create additional boxes for you to input 
additional strategies. This is preferred over submitting multiple logic models. 
 

Program  Protective Factor Short-Term Outcome(s) Measurement 

    
 
 
 
 
 
 
 
 
 
 

 

 

A
tta

ch
m

en
t C

 
 



 

 

LOGIC MODEL  -  SAMPLE 
 
 

Counties in which services will be delivered:  Montgomery, Greene, Preble 

 
Regional Long-term outcome:  Child abuse and neglect will be prevented. 

 
Intermediate outcome(s):  Improved parental ability to regulate their emotional response to children. 

 
Strategy(ies):  (1) Parent education and support; (2) Develop emotional and social competence children 

 
Program(s):  (1) Incredible Years Basic Parent and (2) Incredible Years DINA 

 
Needs to be addressed by Program(s):  Physical, cognitive, and social development of children; adults with behavioral health problems 

 
Populations to be Served:   
Incredible Years Basic Parent:  Families with children birth to five targeting parents receiving behavioral health services.  
Incredible Years DINA:  Children three to five with an emphasis on children with a parent receiving behavioral health services. 
 
**NOTE** -- If you have more than one program strategy, please hit Enter at the end of the row, which will create additional boxes for you to  
add another row. This is preferred over submitting multiple logic models. 

 

Program  Protective Factor Short‐Term Outcome(s) Measurement 

Incredible Years 
Basic Parent  

Parental resilience  
Knowledge of parenting 
and child development  

80% of parents will indicate increased levels of 
resiliency and family functioning.  
75% of parents will indicate increased 
nurturing/attachment with their child.  
80% of parents will indicate an increased understanding 
of age appropriate expectations of their child.  

PFS (Subscale Items 1-5)  
PFS (Subscale Items 17-20)  
PFS (Subscale Items 12-16)  

IY DINA Classroom 
(25 classroom 
presentations)  

Children’s social and 
emotional development  

80% of children will use positive methods to initiate 
interactions with others.  
100% of children’s inappropriate behaviors will be 
reduced in frequency, duration and intensity.  

Eyberg Child Behavior 
Inventory  
IY Individual Child Behavior 
Plan  

A
tta

ch
m

en
t C
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2. Program Materials and Supplies 
        - Includes curriculums, brochures, training materials, books, videotapes, educational toys which are directly related to 

carrying out the program or delivering the service.  

       - Travel expenses for program participants can be included in this category. 

Explanation  

 

 

 

 
 

Total Amount 

Requested: 

$   

 

 

 
3. Travel 

- Travel must be relevant to the service being proposed.   

        - The state of Ohio mileage rates can be found at www.obm.ohio.gov . 

Explanation  

 

 

 

 

 
 

Total Amount 

Requested: 

$   

 

 
 

 
Ohio Children’s Trust Fund 

Western Ohio Regional Prevention Council 

Program Budget Template 

State Fiscal Year 2018 

Name of Organization 

 

 

County 

 

Director or Authorized Official 

 

 

Email 

 

 

Phone 

 

 

Contact Person 

 

 

Email 

 

 

Phone 

 

 

Total Amount Requested 

 

 

Funding Period Start Date 

 

 

Funding Period End Date 

 

 

Service to be Provided:   
 
 

Expenditures Description - Please list expenditures for each budget category. 

1. Personnel Services 
- A breakdown of salaries for each of the people whose time is spent working directly with the program should be listed 

here; include fulltime and part-time staff, consultants and trainers. 

- Fulltime equivalency (FTE) may be defined according to the agency’s policy (i.e. 37-40 hours) 

        - Indicate the formula used to determine payroll related expenses (use percentages currently used by the agency) 

Explanation: 

 

 

 

 

 
 

Total Amount 

Requested: 

$   

http://www.obm.ohio.gov/
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4. Other 
- Provide details of any necessary expenditures not captured by the above categories. 

Explanation  

 

 

 

 

 
 

Total Amount 

Requested: 

$   

Budget Summary 

Please list the total amount requested from each category above.  

1. Personnel Services $    

2. Program Materials and Supplies $    

3. Travel $    

4. Other $    

Total Program Budget $   

 
 
 



 

 

 

 

Ohio Children’s Trust Fund 

Program Budget 
State Fiscal Year 2018 

Name of Organization 

 
County 

Montgomery 
Director/President 

 
Email 

 
Phone 

 
Contact Person 

 
Email 

 
Phone 

 
Total Amount Requested 

$33,044.00 
Funding Period Start Date 

7-1-2017 
Funding Period End Date 

6-30-2018 
Service to be Provided: 

Four 15-week series of parenting classes for low-income mothers, 21 and under and two 15-week series of 

parenting classes for Hispanic parents 

 

Expenditures Description - Please list expenditures for each budget category grouped by Strategy. 

1. Personnel Services 
 A breakdown of salaries for each of the people whose time is spent working directly with the program should be listed 

here; include fulltime and part-time staff, consultants and trainers. 

 Fulltime equivalency (FTE) may be defined according to the agency’s policy (i.e. 37-40 hours) 

        - Indicate the formula used to determine payroll related expenses (use percentages currently used by the agency) 
Explanation: 

 

STRATEGY – parent education and support 

Part-time salaries (1.08 FTE): 

Program Director:  8 hrs/week x 45 weeks x $20/hr = $7,200.00 

Administrative Assistant:  3 hrs/week x 45 weeks x $12.15/hr. = $1,640.00 

Client Contact Coordinator:  3 hrs/week x 45 weeks x $12.15/hr = $1,640.00 

Accountant:  2 hrs/week x 45 weeks x $10/hr = $900.00 

Security Guard:  3 hrs/week x 45 weeks x $9/hr = $1,215.00 

Van driver:  4 hrs/week x 45 weeks x $10/hr = $1,800.00 

2 Parent Education Facilitators:  3 hrs/week x 60 weeks x $13.50/hr = $4,860.00 

1 Facilitator:  3 hrs/week x 30 weeks x $13.50/hr = $1,215.00 

1 Facilitator and Client Contact Coordinator:  5 hrs/week x 30 weeks x $13.50 = $2,025.00 

Childcare Coordinator:  3 hrs/week x 30 classes x $10/hr = $900.00 

Payroll related expenses:  14% of $23,395.00 = $3,273 

 

Total Amount 

Requested: 

 

$26,668.00 

 

2.  Program Materials and Supplies 
        - Includes curriculums, brochures, training materials, books, videotapes, educational toys which are directly related to carrying 

out the program or delivering the service.  

       - Travel expenses for program participants can be included in this category. 
Explanation: 

 

42 Parent handbooks (28 English and 14 Spanish) x $15 = $630.00 

AAPI-2 and NSCS on-line pre and post-testing fees (168 x $2.50) = $420.00 

168 Bilingual children's books (12 books x $3 x 7 parents x 2 sessions) = $504.00 

Classroom supplies: nametags, folders, pencils, easel paper, copying expenses = $100.00 

Gas cards for clients who drive to class (7 clients x $5/week x 12 weeks) = $420.00 

Bus tokens for clients attending off-site classes (7 clients x 15 weeks x $1.75) = $184.00 

Postage   $100.00 

Program brochures and class schedules   $775.00 

 

Total Amount 

Requested: 

 

$3,133.00 
 



 

 

 
3.  Travel 

 Travel must be relevant to the service being proposed.   

        - The state of Ohio mileage rates can be found at www.obm.ohio.gov . 
Explanation: 

 
Van transportation from client homes to parenting site location for 75 classes at an average 

round trip mileage of 40 miles per class (75 x 40 x .45) = $1,350.00 

 

Total Amount 

Requested: 

 

$1,350.00 

 

4.  Other 

 Provide details of any necessary expenditures not captured by the above categories. 
Explanation: 

 
Partial rent for classroom space (9 months @ $175/month) = $1,575.00 

Rental space at off-site location ($50/month x 15 weeks) = $750.00 

 

Total Amount 

Requested: 

 

$2,325.00 

Budget Summary 

Please list the total amount requested from each category above.  
1. Personnel Services $ 26,668.00 

2. Program Materials and Supplies $  3,133.00 

3. Travel $  1,350.00 

4. Other $  2,325.00 

Total Program Budget $33,476.00 

 

http://www.obm.ohio.gov/
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Allowable Costs 
 
The following list is to be used as a guideline for acceptable purchases and expenditures.  Please note 
that the list does not include every purchase(s) or expenditure(s) that is allowable with Ohio Children’s 
Trust Fund dollars.   
 
All costs must be incurred during the state fiscal year.  
All expenditures must directly relate to the service of conducting primary and/or secondary prevention 
strategies within the community.      
 
Travel 
• Airfare, railway fare, bus fare, rental cars 
 
Lodging 
• Up to the maximum state lodging rate + 

applicable taxes (http://obm.ohio.gov) 
• Per diem rate (for lodging) x (number of 

people) x (number of days) 
 
Training 
• Registration fees 
• Rental of conference rooms, meeting space, 

staff offices 
• Equipment rental 
 
Mileage 
• Auto travel to meetings, trainings, and work-

related events for staff and consultants 
• Up to the maximum state mileage rate 

(http://obm.ohio.gov) 
 
Consultant 
• Trainers 
• Speakers 
• Computer Technicians 
• Therapists 
• Interviewers 
• Nurses 
• Any individual conducting contract work on 

the Regional Prevention Council’s behalf 
(therapy, accountants, etc.). 

 

Personnel 
• Salaries and fringe benefits 
 
Printing 
• Costs associated with printing materials (in-

house or outsourced) 
 
Supplies/Equipment 
• General office supplies and equipment 
• Computer equipment (purchase or lease) and 

storage equipment 
• Computer Software (for computers 

located/operated by the vendor) 
• Furniture (i.e. desks, chairs, tables, cabinets) 

and/or materials 
 
Other 
• Postage 
• Publications and Periodicals (i.e., medical 

journals, advocacy related, managerial) 
• Publicity (i.e., brochures, ads, signs) 
 
Indirect Costs  
• Capped at 10%. Please include a description of 

indirect costs or administrative fees and how 
they are calculated.  

 
 

Ohio Children's Trust Fund 
Allowable & Unallowable Expenditures  
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Unallowable Costs 
 
Any expenditures falling within the following categories will not be reimbursed by the Ohio Children’s 
Trust Fund or the Western Ohio Regional Prevention Council.  Please note that the following list is a 
guideline, and does not cover every purchase(s) or expenditure(s) that is unallowable with Trust Fund 
dollars.   
 
• Any expenditure that is not directly related to the delivery of a primary and or secondary prevention 

strategy within the community. 
 
Food  
• No meals, food or beverages may be 

purchased  
 
Travel 
• Recreational trips during a conference (from 

training center to mall or restaurant) 
• Cancellation fees or ticket change fees 
 
Lodging 
• Telephone, Internet charges, laundry, movie 

costs, or any other incidental charges from 
hotel/lodging will not be reimbursed.  

 
Training 
• Cancellation or attrition fees 
 
Personnel 
• Dual compensation of salaried employees 
• Stipends for attending training 
• Bonuses 
• Salary for employees or consultants for time 

spent lobbying or fundraising 
 
Rent/Utilities 
• Late fees 
• Indirect costs or administrative fees  
 

Other 
• Any activity or payment related to lobbying or 

fundraising (to finance related or 
complementary project activities) is 
unallowable. 

• Land acquisition 
• Corporate Formation fees and non-profit 

incorporation fees 
• New construction and/or routine renovations  
• Remodeling 
• Mortgages and/or capital campaigns 
• Vehicle purchases 
• Refrigerators (unless used for medical 

purposes) 
• Giveaways of any kind- examples: 

- toys (Therapeutic Toys used during therapy 
or interviews are allowable) 

- clothing items 
- gift cards 
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1 

Criteria for Scoring of Proposal 
 

Applications will be collectively scored by the Western Ohio Regional Prevention Council 
(WORPC) Subcommittee made up of WORPC members.  For each of the evaluation criteria 
given in the following score sheet, reviewers will collectively judge whether the application 
exceeds, meets, partially meets or does not meet the requirements outlined in the application 
and assign the appropriate point value, as follows:  

 0 1 3 5  
      Does Not Meet               Partially Meets                    Meets                         Exceeds  
       Requirement                  Requirement              Requirement               Requirement  
 

Technical Performance Scoring Definitions: 

“Does Not Meet Requirement”- A particular application requirement was not addressed in the 
applicant’s proposal, Score: 0 

“Partially Meets Requirement”- Proposal demonstrates an attempt at meeting a particular 
application requirement, but that attempt falls below acceptable level, Score: 1 

“Meets Requirement”- Proposal fulfills a specific application requirement in all material 
respects, potentially with only minor, non-substantial deviation, Score: 3 

“Exceeds Requirement”- Proposal fulfills a particular application requirement in all material 
respects, and offers some additional level of quality in excess of expectations, Score: 5 
 

A proposal’s total score will be the sum of the point value for all the evaluation criteria.   
 

ITEM 
# EVALUATION CRITERIA Weight 

Doesn’t 
Meet 

0 

Partially 
Meets 

1 

Meets 
 

3 

Exceeds 
 

5 

Application Timeliness   

1 The application was in receipt of the HSPD office on 
or before 5:00 PM, May 5, 2017.    

1     

***Any application receiving a "does not meet" for this item will not be further scored. *** 

Required Applicant Information    
2 Application includes completed Proposal Application 

Checklist - Attachment A. 
0.5     

3 The applicant  has included a complete Applicant 
Information Form with signature – Attachment B. 

0.5     

4 The applicant has included a completed and signed 
Statement of Assurance that is on their agency 
letterhead. 

0.5     

Program Narrative   
Program Information  

5 Summary of Program Strategy: Application has 
provided a brief summary of all of the proposed 
program strategies that will be implemented using 
the WORPC funding.  

8     

6 Each proposed program/service has been identified as 
evidence based and a brief explanation for each 
strategy has been provided along with the citation 
and/or reference. 

2     

7 Application includes a thorough description of how 
the evidence-based practice will be implemented with 
fidelity.  

2     
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2 

8 Description of Need and Strategy:  Application 
outlines the need(s) that will be addressed and with 
which strategy: 

 Parent Education and Support 

 Emotional and Social Competence in Children 

8     

Program Description, Goals, Activities and Timelines  

9 Application identify if it is a current service or a new 
service and indicates what activities will take place. Is 
this a primary or secondary prevention service? 

2.5     

10 Application clearly explains how the program 
strengthens families in order to prevent child abuse 
and neglect. Be specific in terms of protective factors.  

8     

11 Application clearly states the outcomes to be 
achieved by the proposed services. 

4     

12 Application provided a timeline for implementation of 
the program which minimally includes the start date, 
end date, and the dates when evaluation of the 
program will take place. 

2     

Program Participation  

13 Application includes a description of the population 
served for each proposed program including general 
demographics of clients (race, gender, and age). 

5     

14 Applicant identifies any special populations they will 
be targeting to meet local and regional needs.  

2     

15 Application describes how the proposed services are 
sensitive to the ethnic or cultural backgrounds of 
participants. What activities will be involved in the 
program to maximize participation of parents, 
including those in the special populations referenced 
in the Need and Strategy section? 

2     

16 Application explains how client is defined for these 
services (i.e., families, adults, children, etc.). Also 
estimates how many unduplicated clients will be 
served in each fiscal year (July 1, 2017 - June 30, 2018) 
if a contract is awarded. 

2     

17 Applicant identifies what eligibility guidelines, if any, 
potential program participants must meet in order to 
receive the proposed services from the organization. 

2     

18 Application describes how program participants will 
be involved in anticipated activities--including any 
planning, advisory and/or oversight roles that parents 
and/or children play in the program and how this 
affects program activities. Also explain the role of 
parents in providing feedback on the content of the 
program and its operation. 

5     

Evaluation  

19 Application includes statement agreeing to use 
required tools (including but not limited to the 
Protective Factors Survey and customer satisfaction 
survey) and to provide survey results to HSPD staff for 
reporting to WORPC and OCTF. 

2     
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20 Application describes how they plan to evaluate the 
program for which they are requesting funding and 
what information they plan to collect. 

5     

21 Application describes how the success of the 
proposed program will be measured. Performance 
measures are concrete and state how success will be 
quantified. 

5     

22 Application identifies who will be responsible for 
evaluation, explaining who will be administering the 
evaluation, and who will be evaluating program 
effectiveness. 

5     

Accomplishments/Successes  

23 If this is a current service, discuss the 
accomplishments and successes of the service.  Use 
previous outcome data to provide details of your 
success.  If this is a new service, provide outcome data 
from other similar services with the same target 
populations. 

5     

Logic Model  

24 
Application includes completed logic model outlining 
their strategy, protective factors, outcomes, and 
measurement tools (Attachment C). 

5     

Budget Narrative/Budget  

25 Application includes a Budget Narrative that identifies 
all revenue and other sources of funding to be used 
for delivering the proposed service(s). 

5     

26 Application includes a Budget Narrative that identifies 
all the program expenses: 
a. Explain in detail how OCTF dollars will be spent, 

especially any item in the budget that will help the 
reviewers better understand the program. 

b. Explain how the applicant proposes to measure a 
unit of service. 

c. Specify if there is a minimum award amount 
necessary to provide the proposed service.  Explain 
how you will proceed if you receive a lesser award 
than requested. 

d. A consultant is any person who provides a service 
for the proposing organization but is not on the 
proposing organization’s payroll.  If a consultant 
will be paid using OCTF dollars, explain the service 
being purchased, the consultant’s expertise to 
perform the service, and how the consultant’s 
performance will be evaluated. 

6     

27 Application includes a completed accurate Program 
Budget – Attachment D. 

5     

Column Subtotal of "Partially Meets" points    

Column Subtotal of "Meets" points    

Column Subtotal of "Exceeds" points   

TOTAL SCORE:   

 


